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. anuaEAguarrannslunsiiauvgsia The effect of business writing for all communication

mmsmuua"wumauwaomsmuumm Basic business writing Skills

. msldaeasnarlunisdaanseanisdey English languet in business

. AMsLdauaanunagsia Business letter

o IMmjvuanauadnIsiliny Set the goal and reader

o FuUuuuNIATFIU wazTUuuuNdsEna Tl UM INAINNNEEN Standard format and Format for
Readability .

o mafiansdauntaau wagtnladna Write Clear, Effective Paragraphs, Sentences, and
Words

5. mswdiautiuvin Memo writing

o IMjvuanauaInIsiliny Set the goal and reader

o FUuuuNIATFIU wazTUuuuNUsEEna T UM INAINLNIEEN Standard format and Format for
Readability
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e waflansfiauiitaiau wazidnladna Write Clear, Effective Paragraphs, Sentences, and
Words
6. nstiauaannnagsia Writing Effective Business Letters
o IMjvuanauaInIsiliny Set the goal and reader
o suuuvINATFIU wazsduuulseanslduauaIuINEaY Standard format and Format for
Readability .
e wmafiansdaunidaau waztznladna Write Clear, Effective Paragraphs, Sentences, and
Words
7. aswfisudd Writing Effective Workplace E-mail
o IMjvuanauaInIsiliny Set the goal and reader
e FUuvuIATsIU uaysluuuNlsansldouanauLKNNEN Standard format and Format for
Readability .
e wmafiansdaunidaau waztznladna Write Clear, Effective Paragraphs, Sentences, and
Words
8. mstdiausnavnunisdsyau Meeting report
o aunIauadnIsLliau Set the goal and reader
e JduvuIaTsIU uaysluuuNilseanaldoruanauKNNgEn Standard format and Format for
Readability .
e NAllANSLAAUN
Words
9. nsidiausnavnu Business report writing
o JeunIauaInIsLliau Set the goal and reader
e JduvuIaTsIU uaysluuuNiseanaldoruanauunzgu Standard format and Format for
Readability .
o maflansdaunidaau wagtznladna Write Clear, Effective Paragraphs, Sentences, and
Words
10. msuauadnu Report presentation
11. asdid@nduazuuuilniia Case study and workshop
12. gqudaymnauuazrnisitasig Conclusion and analysis
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sigavidaaiutdy nsadasa:
v Tel. : 086-318-3152 w3a 02-615-4477
v' E-mail : hipotraining@gmail.com
v" Website : www.hipotraining.co.th #3a &uwnu QR Code fuanv

v ID Line@ : @761mvknp #3a &wnu QR Code snuany

funneratitvnIsAaULANLGNLGTA
v" YouTube : https://www.youtube.com/user/hipotraining/videos
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